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The Homorable

iindssy C. Zarren

Comptroller Jwmeral of ths
nited States

Washingten, 0. 2.

Dear Sir:

In furtherenss of & gcnfersnce held bwtween sdministrative
representatives of the Fational Intailigenge Aughority sad officials
of the Osneral Accounting C:Tioe on 14 August 1848 relgtive to dis-
bursing and amuditing prooedures Lo be established in opder to insure
sesurity with rospeot to tha confidentisl operations of the Central
Intelligence Oroup, it is desired to pressut for your ¢omsideration
the proposals of the Central Istelligence Sroup relative to the
several steps which are roquired te be spproved by your office.

There is attachud & dreft of & recomsended "Youchsr und !
Sohaduls of Feyments" to be migned 3y an sutdorized segtifying
sfficer bonded uader “ublic law So. 388 - T7¢h Congress - for sub-
nisslon to the Chiaf Disbursing Offioer, Iriesury Department, ia
crder o enable that officisl to =make paymests to venddrs and other
payecs. The nane of the payee and the net amount to be paid will
norsally be the ouly iaformetion reflected om this sch¢duls ia
‘addition to dtibursing officer's vouthbef number, cheok masbers, and |
other detalls of such mature. The Voucher and Schadule of Fayments
will be used as both a schadula of poympnts asd the orfginel ymhoria}%,
‘sines all original basic dats aoraaily transaitted $hrqugh chamels |
to the Gemeral Accoumting Giflae for post-mudit wiil plgmically be &
retained in the oconfidentisl files of tha Central IateXligence Group. g

In addition to tho use of this suggested forw, it is dosired =
to uts & pay roll mracedurs shish will sonform substanyially with tha:
sot forth under Item 3, page 5, of Leseral Ragulstions 102~Revised.

It is nowessary that an excejtiom du made with respsot so this Ragula-
tion to the extent that the pay roll clange slips and ay other

sinilar details be retained In tas Pay loll seotion of .2IG so that a
site sudit may be subsequintly mads. This will necessiimte the use

of Standard Form 1128 and an attachod List in eech osaq showing aams

of smployes, net amount paid, and sigssture or check wgther. The

. continusd use of Porm MD~43 in liou of Form 112T-Zoviaed (pay card)

would facilitate the oparstion of t1.ie procedure, snd Ghe only datalls
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which will flow through norsal chmincls will be those which pertain
to tax, retirenent, and other similar deduntions or adjustments which
%ill be reflected om standard foras asproved by the Gemsral Acooumting
Offios and acasptabdle to the Ireasury Department. Standerd Form 1064
would ba used to schedule =11 paymonts.

Under the site audit procedurs outlined abows, it would be
preferable to have specisl auditors dasignated by the rieneral
Accourting Office and mpproved by CI} frem a ssgurity viewpoiat to
mke periodic uudits of the originel nad basic doowmnts loosted
Physioally in the CIG files. It is re¢amuendsd that these audits be
mds at the end of emch quarter simge surrent andits will net only
alloviate certain administrative diffiqulties but will smable us to
immediately recopnice sagurily problewms which may develop. CIG will
provide space and safes for iLhe criginal woushers and soco ‘
basic doouments for the use of the General Asccounting {ffice muditors
and exeminers. If this proposal is acoeptable, it would be necessary
for ssveral individuals or teems to be provided by the Seneral iccounte
ing Office, namely; one individual as a sontract examsiser, possibly
two each for the sudit of conmereial vouchers and civilian travel, and
an additional tesm for tho purpose of suditiag pay rolls.

It is snticipated that after audit and approval or settlae-
ment by representatives of the General Ageounting Offige thas original
vouchers and basic pey rell dats wiil be retained in ths confidential :
files of the CIO for a pericd of not to sxseed five years. The length
of the reteation period would denend upon the relative need for secrecy’
in safeguarding the National intsrest. However, the riles would be '
svailable to properly designated officials of the Generml Accounting
Office in the event questions arose af'ter the basic sudits had been
performad.

As has boen indicated informlly to representytives of your
office, it is necessary to procead with this matter as expaditioualy
88 possible and it will, therefore, be appreciated if your office will
informally contect the portinant officials of CIG for axy additional
related information conceraing tiw procedurss and/or the security
problems involved in order timt your furmal reply may be receivsd

within the next few daya.
ve for Parsonnel

KEW: Jml and Administration
gc:

25X1A%9a

FOR THZ DIRECTIR:
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Form Approved by
Comptroller General, U,S.
August 28, 1946

« 0. Vou, No,

VOUCHER AND SCHEDULE OF PAYMENTS

Bur. Sch. No,

PATD BY
Department -or Establishment:
Appropriation Summary
Bureau Disb., Officer's
Vou, No. Fayee Amount Check Number

Total of Payments Authorlzed

The foregolng accounts and/or claims have received administrative examination and pursuant

to authorlty vested in me as an Authorized Certifying officer, I certify that they are

correct and proper for payment 1n the amounts stated and from the appropriation or fund
indicated. The original documents supporting this Voucher and Schedule of Payments have

been retalned in the confidentlal files of this agency and are avallable for audit by properly

designated officials.
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(Date)

(Authorized Certifying Officer)



XG Fprm No. ﬁpproved For Release 2001/09/04 : CIA-RDP80-01240A000100140054-8
Form Approved by - “vn De Os Vou, No, _
Comptroller General, U.S, ! VQUCHER AND SCHEDULE OF PAYMENTS i

August 28, 1946 Bur. Sch. No.

PAID BY
Department -or Establishment:

Appropriation Summary

Bureau

Disb. Officer's
Vou, No. . Payee Amount

Check Number

Total of Payments Authorized _‘=’——___,,——’.,ﬂ.—‘_

The foregoing accounts and/or claims have received administrative examination and pursuant
to authority vested in me as an Authorized Certifying officer, I certify that they are
correct and proper for payment in the amounts stated and from the appropriation or fund
indicated. The original documents supporting this Voucher and Schedule of Payments have

been retained in the confidential files of this agency and are availédble for audit by properly
designated officials. :
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(Date) (Authorized Certifying Officer)



